Question for developing a RELEASE, INDEMNITY, and ASSUMPTION OF RISK FORM

If using a University 15-passenger van or other ground transportation:

1. What will be your departure and return time?

2. Who will be driving (all drivers must be pre-approved via campus public safety and successfully complete the 15-passenger van safety course)?

3. What account number will be charged?

What is an emergency contact number for the driver or group leader (mobile phone)?

The release forms are specific for each event, so I will need the following information:

Dates of event – 

Organization sponsorship – 

Who is going (not specific names at this time but class name group name etc) – 

Time of event – 

Nature of event (what they will be doing such as walking around a museum) –

How they are getting there and around – 

Are you spending the night if so where and what are the arraignments - 

Are you eating out – 

Are you aware of any risks inherent to the activity or trip (please list) – 
Basically a short description of the - who, what, when and where then we can develop the form and send it to you!

Please return from electronically to Cindy Birdwell at cbirdwel@sienaheights.edu  and allow for 10 business days for the RELEASE, INDEMNITY, and ASSUMPTION OF RISK FORM to be developed (international trips will require three months advance notification)
